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Volunteer Statement of Duties  
  

 

 

 Position  Location  Position Description Completed 

Gear and Equipment Officer Cairns Surf Life Saving Club 31 March 2025 

 

PURPOSE STATEMENT 

The gear and equipment officer is responsible for all non-motorised lifesaving and competition gear, and the storage 
of all gear and equipment belonging to the club. 

 
ROLE & RESPONSIBILITIES 

The Gear and Equipment Officer will: 

• Be appointed by the CSLSC board of directors on an annual basis. 

• Coordinate the maintenance and repair of gear and equipment. 

• Coordinate the gear and equipment for competition. 

• Be responsible for the security and return of all gear and equipment. 

• Maintain a record of gear and equipment issued to members. 

• Conduct an annual audit of gear and equipment. 

• Provide a written report to the monthly Board meeting, including budget reports. 

• Assist the Surf Sports Officer and Team Managers with arranging gear and equipment for surf competitions. 

• Ensure the gear shed is kept clean and tidy. 

• Arrange repair of any damaged gear and equipment. 

ROLE ENTRY REQUIREMENTS 

• Be a current, financial member of CSLSC.   

• Be over 18 years of age. 

• Working with Children Check (Blue Card) or willing to obtain. 

   

KEY CHALLENGES IN THE ROLE 
• Engaging with and educating fellow members who may be resistant to new SLSQ and club processes. 

• Adhering to relevant compliance requirements. 

•  Working with the club captain and surf sports officer to forecast purchases of equipment. 

• Succession planning. 
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SELECTION CRITERIA 
ESSENTIAL SKILLS ESSENTIAL KNOWLEDGE 

• Ability to respond appropriately to members requiring 
equipment, using conversational skills to create a 
supportive environment and develop rapport 

• Ability to seek assistance and support when required  

 

 

PREFERRED QUALIFICATIONS OR EXPERIENCE  

• Minimum of three years of lifesaving experience. 
 

PERSONAL CHARACTERISTICS 

• Ability to adapt style 

• Community minded  

• Flexibility   

• Genuine interest in helping others  

• Good moral judgement 

• Good prioritisation skills  

• Integrity 

• Organised 

• Attention to detail 

• Resilient  

• Self-directed (self-control and management) 

KEY STAKEHOLDER RELATIONSHIPS 

• CSLSC members  

• CSLSC board members 
• club captain 

• surf sports officer 

 


