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Volunteer Statement of Duties  
  

 

 

 Position  Location  Position Description Completed 

Surf Sports Officer Cairns Surf Life Saving Club 31 March 2025 

 

PURPOSE STATEMENT 

The Surf Sports Officer is responsible for the strategic guidance and leadership of all surf sports activities within the 
club. They ensure that surf sports programs are delivered effectively, promote the sport, and liaise with relevant 
stakeholders. 

 
ROLE & RESPONSIBILITIES 

The Surf Sports Officer will: 

• Be appointed by the Board of Directors on an annual basis. 

• Administer and plan the competition and coaching activities of the club. 

• Arrange for submission of all entries for all competitions, in conjunction with the team managers. 

• Coordinate the recruitment, retention and ongoing accreditation of surf sports officials and coaches. 

• Develop official and coaches career paths within the club. 

• Represent CSLSC at NQ Branch Board of Surf Sports meetings. 

• Submit budget reports to the monthly Board of Directors’ meeting. 

• Assist with the implementation of the Strategic Plan. 

• Maintain a record of all members’ performances and results at all competitions. 

• Work with coaches and officials to train and develop athletes. 

• Represent CSLSC at team manager meetings at surf competitions. 

• Coordinate the club’s preparation for surf competitions, which includes number of officials, water safety 
roster and craft and equipment packed. 

• Liaise with the Gear and Equipment Officer regarding equipment purchases. 

ROLE ENTRY REQUIREMENTS 

• Be a current, financial member of CSLSC.   

• Hold a proficient SLSA Bronze Medallion. 

• Working with Children Check (Blue Card) or willing to obtain. 

   

KEY CHALLENGES IN THE ROLE 

• Volunteering flexibly and travelling to attend sites after hours and on weekends as required. 

SELECTION CRITERIA 
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ESSENTIAL SKILLS ESSENTIAL KNOWLEDGE 

• Ability to lead a team. 

• Clear communication skills. 

• Ability to work in a high-pressure environment.  

• Ability to work within a team and delegate tasks 
appropriately. 

• Basic computer skills. 

• High problem-solving ability: analysing available 
information and choosing the optimal solution 

• Understanding of risk assessment processes 

• Knowledge of local, state and national policies, 
guidelines and procedures available. 

• Microsoft Office. 

• SLSA Surf Sports Manual content. 

• Understanding of reporting and recording 
requirements of sensitive information in 
adherence with privacy legislation. 

PREFERRED QUALIFICATIONS OR EXPERIENCE  

• Hold current SLSA accreditation for officials or 
coaching minimum level 1. 

 

PERSONAL CHARACTERISTICS 

• Genuine interest in helping others 

• Positive 

• Organised 

• Friendly 

• Ability to lead 

• Good decision-making skills 

• Good moral judgement 

• Approachable 

KEY STAKEHOLDER RELATIONSHIPS 

• Athletes 

• Water safety supervisor 
• Member Protection Information Officer 

• Branch surf sports officers 

• Board of Surf Sports members 

 

 


