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Volunteer Statement of Duties  
  

 

 

 Position  Location  Position Description Completed 

Youth Development Officer Cairns Surf Life Saving Club 31 March 2025 

 

PURPOSE STATEMENT 

The role of the youth development officer is to develop and coordinate youth activities and youth membership within 
the club. This includes recruitment, retention, recognition and welfare of club youth members.   

 
ROLE & RESPONSIBILITIES 

The Youth Development Officer will: 

• Be appointed by the Board of Directors on an annual basis. 

• Be responsible for promoting and assisting in delivering development programs, mentoring programs and 
other activities for youth members (generally 15 years to 20 years). 

• Act as a primary contact for all youth related matters within the club. 

• Ensure there are regular meetings with Cairns SLSC youth members. 

• Provide a monthly report for the Cairns SLSC board meeting, including a budget report. 

• Ensure youth members are aware of and nominated for SLSQ youth development programs. 

• Ensure youth members have been nominated for surf competitions. 

• Be the Cairns SLSC representative at the NQ Branch Youth & Membership Committee 

• Develop a mentoring program whereby youth members gain experience mentoring junior members.  

• Liaise with Cairns SLSC CTO regarding the availability of training courses for youth members. 

• Liaise with Cairns SLSC club captain regarding the ongoing education of youth members on patrol.  

• Liaise with Cairns SLSC coach regarding the requirements for youth training.  

• Liaise with youth members for the nominations for the end of season awards. 

ROLE ENTRY REQUIREMENTS 

• Be a current, financial member of CSLSC.   

• Be over 18 years of age. 

• Working with Children Check (Blue Card) or willing to obtain. 

   

KEY CHALLENGES IN THE ROLE 

• Working with the club captain and CTO to develop youth education. 

• Succession planning. 

• Being a voice for youth members. 

SELECTION CRITERIA 
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ESSENTIAL SKILLS ESSENTIAL KNOWLEDGE 

• Ability to seek assistance and support when required. 

• Experience in youth and membership activities.  

• Representational skills. 

 

Understand the youth development programs offered by 
SLSQ. 

Know who all the youth members are in the Club and their 
current awards. 

PREFERRED QUALIFICATIONS OR EXPERIENCE  

• Hold a Bronze Medallion. 

• Be a member of a patrol. 

 

PERSONAL CHARACTERISTICS 

• Ability to adapt style 

• Community minded  

• Flexibility   

• Genuine interest in helping others  

• Good prioritisation skills  

• Integrity 

• Organised 

• Resilient  

• Self-directed (self-control and management) 

KEY STAKEHOLDER RELATIONSHIPS 

• Youth members  

• CSLSC board members 

• club coach 

• NQB staff and youth development volunteers 

• club captain 

 


